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1. Ilesin ocBOeHHUsI AN CHMUIIIMHBI

ApXUBOBeJleHME — KOMIUIEKCHAas HayyHas [AMCLUUIUIMHA, 3aHMMAoIIascs W3YyYEeHHEM H
pa3paboTKOl TEOpPETUYECKUX, MPABOBBIX M METOAWYECKHX BONPOCOB, CBS3aHHBIX C OpraHu3aluel
XpaHEHUs apXUBHBIX JTOKYMEHTOB U pPa0OTON apXUBHBIX YUPEKICHHM.

OOBbeKTOM U3yuYeHHs] ApPXUBOBEJCHHS SBISIOTCS HCTOPHYECKH CIIOXKHBIIMECS KOMIUICKCHI
JOKYMEHTaJIbHON PETPOCHEKTUBHOW HH(pOpMAINH, SBISIONINECS HEOThEMJIEMOM YacTbio KyJIbTYpHO-
HCTOPUYECKOTO HACJIeAMsl Halled cTpaHbl M MCTOYHUKOBOW 0a30i HMCTOPHYECKOW HAyKH, MOITOMY
apXMBOBEJCHNE 3aHIMMAET Ba)KHOE MECTO B ITOArOTOBKE Oy TyIEr0 HCTOPHKA.

JlaHHasi NUCLUMIUIMHA 3HAKOMMUT CTYJEHTOB C OCHOBHBIMU HAIIPABJICHUSMHU JESATEIBHOCTH
apXUBHBIX YUPEXKJEHUI, COCTaBOM M cojepaHHeM (OHIOB TOCYJApPCTBEHHBIX, MYHHIIMIIAJIbHBIX,
BEJIOMCTBEHHbIX U YAaCTHBIX apXUBOB, JAa€T UM DJIEMEHTApHBIE CBEJIEHUS O CUCTEME CIIPABOYHO-
MTOMCKOBBIX CPEACTB apXUBOB U O METOJIMKE PabOThI C ApXUBHBIMU JJOKYMEHTaMHU.

Iean kypcea:

- (opMHpOBaHUE Yy CTYJIEHTOB IpPEACTaBICHUII 00 MCTOPUYECKOM Pa3BUTUU apXMBHOTO Jela U
COBPEMEHHOM COCTOSIHUU apXUBOB Poccum 1 3a py6exoM, 00 apXuBe Kak XpaHUJIHIIE PETPOCTIEKTUBHON
JOKYMEHTHOM MH(OpMAaLIUK U UICTOYHUKOBOU O6a3e paboThl HCTOPUKA,

- O3HAKOMJIEHHE CTYACHTOB C TEOpHUEH M MPAKTUKOH pabOThl roCylapCTBEHHBIX apXHBOB, KaK
OCHOBHBIX XPaHWIHI] PETPOCHEKTUBHOMN TOKyMEHTHON HHPOPMAIIIH.

3agaun u3ydeHust AMCUHUIIMHBI:

- U3y4YeHHUE CUCTEMBI U QYHKIUN apXUBHBIX YUPEKICHHM.

- O3HAKOMJIGHHE C METOJAMKOW oTOOpa, yueTa, XpaHEHHs M UCIOJb30BaHUS aPXUBHBIX
JIOKYMEHTOB.

- YCBOCHHME HAaBBIKOB pabOTbl CO CHPAaBOYHUKAMH O COCTaBE WU COJAEPKAHUHM apXHBHBIX
JIOKYMEHTOB, OOIIUX MPUHIUIIOB pabOThl UCTOPHKA C APXUBHBIMU JTOKYMEHTaMH.

2. MecTo aucuuniiuHbl B cTpykrype OII

JlucuuiimHa OTHOCUTCS K 4acTH, popMUpyeMol ydacTHUKaMHu 00pa3oBaTeNbHBIX OTHOIICHHH B
ctpyktype OIL

HepaspbiBHO cBsi3aHa C KypcOM OT€UECTBEHHOM UCTOPHH, TaK KaK MEPUOAN3aLINs STAIIOB Pa3BUTH
apXMBHOTO JeJla CBsA3aHA C OCHOBHBIMH HMCTOPHYECKUMH JTOXaMH, TPUHIMII HUCTOpU3MA U
KIacCU(PUKAIMOHHBIE TPU3HAKU «3HAYCHUE COOBITUS», «BpEeMs CO3JaHHs JTOKYMEHTa» SIBISIFOTCS
OCHOBOIIOJIATAIOIIMMH B apXWBOBEJICHUU. Takyke apXWBOBEJCHHE CBS3aHO C mayeorpadueit, 1pyrumu
BCIIOMOTaTeJIbHBIMUA UCTOPUUECKUMU AUCITUTUIMHAMM.

VYcmenrHoe OCBOCHHE JTAHHOW TUCHUIIIMHBI OYyJIeT CIOCOOCTBOBAaTH TOTOBHOCTH CTYJIEHTOB K
HAyYHO-HUCCIIEIOBATEIbCKON JIEATeIbHOCTH, U PadoTe Ha CIelCeMUHAape, TMOJArOTOBKE M HANMCAHHIO
BKP.

CryneHT, NpucTynaromui K U3y4eHUI0 JUCIUIUINHBL, JOJHKEH:

o0nazaTh 0a30BBIMU 3HAHUSMH IO OTEUYECTBEHHOW UCTOPUHU, CTPYKTYpPE TOCYAapPCTBEHHOM BIACTH
Y Ha3BaHUs OPTAaHOB yMPABICHUS B POCCHIICKOM TOCYAapCTBE, 3HAKOM C OCHOBaMU Tasieorpaduu.

yYMETh YUTAaTh ¥ IOHUMATh HCTOPUIECKUE TEKCTHI;

UMETh HaBBIK PaOOTHI C UCTOPHUECKUMH UCTOYHUKAMU, UX KIIACCU(PUKAIINH.

3. [InanupyemMsble pe3yJbTaTbl 00y4eHHs M0 JUCHHUILINHE

3.1. Komnerenuuu, GopMHUPOBAHUIO KOTOPbIX CIIOCOOCTBYET AMCIUIIINHA

[Ipu ocBoeHMU TUCHMILIMHBI (POPMUPYIOTCS CIIEAYIONINE KOMIIETeHIIMU B cooTBeTcTBUM ¢ PI'OC
BO no raHHOMY HanpaBJIEHUIO TOATOTOBKHU:

Yuusepcanbshbie (YK)
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VYK-5. CnocoOeH BOCIpPUHHMATh MEXKYJIbTYpHOE pa3HOOOpa3ue oOIecTBa B COLHAILHO-
HUCTOPUYECKOM, ITHYECKOM U (pri1ocohckoM KOHTEKCTaxX

npodeccuonanbubie (I1K):

[1K-5. CriocobeH nath 3akiaroueHrue 00 NCTOPUKO-KYJIbTYPHOM 3HAYCHHUH KYJIBTYPHBIX IIEHHOCTEH

[IK-6. Cnocoben k paboTe B apxuBax, My3esiX M OHOIMOTEKaX, BiaJeeT HaBbIKAMM IOHCKa
HEeoOXoauMON WH(POPMAIIMK W COCTaBJIEHHUS 0030pOB, aHHOTAIWK, pedepatoB u OubHorpaduu 1o
TEeMaTUKE MPOBOJUMBIX UCCIIETOBAHHMA.

3.2. [lepeyeHb IUIAHHUPYEMBIX pPe3yJbTATOB O0y4YeHHS] MO AUCHHUILUIMHE, COOTHECEHHBIX C
UHIUKATOPAMHU JOCTHKeHUsI (opMHUpPyeMBbIX KOMIeTeH it

B pesynbrare 0CBOCHUS TUCIUILIUHBI 00YYatOIUiiCs JOKEH:

3HaThb:

QIITOPUTM H COJICpKaHHE JEeATENLHOCTH 10 cOopy u 06paboTke nnpopmarmu (ITK-5.1.1);

croco0bl 00pabOTKH, MEYaTHOT'O U JIEKTPOHHOTO MpeCTaBlIeHUs HHPOPMAIUH, TOTYyYeHHON B
pesyabTare ee noucka (I1K-6.1.1);

OCHOBHBIE 0a3bl JaHHBIX (TOCYIapCTBEHHBIN peecTp) Mo o0bekTaM KyiabTypHoro Haciueaus (I1K-
6.1.1)

NPUHLMIBL  XpaHEHUs, OOHOBJIEHHA HHPOpPMAIMKM IO OTEYECTBEHHOH, B TOM 4HCIe
pEeruoHaNbHOM, UCTOPUH U KyJbType U uckycctBy (ITIK-5.1.1.).

Ymern:

CaMOCTOSITENIbHO pPadOTaTh C pa3IMYHBIMM HCTOYHMKAMH HWH(OpMallMU, CO CHEIHaIbHOMN
nuteparypoit (ITK-5.2.1);

pemaTrh 3ajadyd  MOWCKa HWHGOpMAIMH, HeoOXoauMmou s y4eOHOW ©  HAydHO-
uccnenoBatenbekoil nesarenpHoctu (I11K-6.2.1.);

oOHapyXHBaTh MCTOYHUKH HMH(OpPMAIMM O KOHKPETHBIX OOBEKTaX KyJIbTYPHOIO Hacieaus,
IpPaMOTHO UCTIONB3Ys (POHIBI My3€eeB, apXUBOB, OubIHoTeK, ceti MuTtepuer (I1K-6.2.1.).

TOTOBUTh TEMaTHYECKHE IMOAOOPKH JHUTEpaTyphl W MaTepUalOB IO HCTOPUU  KOHKPETHBIX
NaMATHUKOB KyJbTypHOro Hacaeaus (I1K-5.2.1.).

TOTOBUTH CHPaBKH MO UCTOPUHU CO3JaHMS M UCTIOIb30BaHUS NaMATHUKOB KyJIbTYPHOI'O HaCIeIus
(ITK-6.2.1.).

Nmets npaktuyueckuit onbIT/IMeTh HaBBIKU:

oopmieHUs pe3yabTaTOB MOUCKA HH(POPMAIIUK U COCTABIATh UCTOpHOTrpadudeckrue 0030pbl O
3amannou Teme (I1K-5.3.1.);

HaBBIKAMU CaMOCTOSITEIILHON paboThl ¢ TUTEpaTypoil, pa3TuYHBIMA UCTOUHUKAMH WH(pOpMaLUN
(ITK-5.3.1.);

croco0amMM CHUCTeMaTH3ali U 0OpaOOTKH TNEPBUYHBIX JAaHHBIX, MOJYYEHHBIX B pe3yibTare
paboTsl ¢ uctouHukamu u auteparypoit (I1K-6.3.1);

HaBBIKAMU TMOMCKa HH(OpMAIMH, CBA3aHHOHN ¢ nuctopuen KynpTypsl (I1K-6.3.1.);

OTIBITOM COCTAaBJIEHUS IPOrpPaMM, IPOEKTOB KYJIbTYPHBIX MEPOIPUSITHH, BHICTABOK, IPE3EHTALUI

(IIK-6.3.2.).

4. O0beM U coiepkaHue M CHUIITTHHBI
O0BbeM MUCIUTUITMHBI COCTABIISIET 2 3a4€THBIX eUHUII (72 akaJIeMHYEeCKUX YacoB):
npakTuueckas noarotroBka (I1I1) — 4 akamemuyeckux 4aca B O4HOU GopMe.

4.1. Conep:xxaHue UCHUILVIMHBI 10 Ppa3gejaM (TeMaM), COOTHECEHHOe ¢ BHIAMH H
TPYA0€MKOCTBHIO 3aHATHI JIEKIMOHHO-CEMUHAPCKOr0 THIA
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OO0beM MHOW KOHTaKTHOU pa6OTLI U CaMOCTOSITEIIbHOMN paGOTLI 06yqa101ueroc;1 0 JUCIHMIIIIMHE

yKa3aH B y4eOHOM TuUTaHe 00pa30oBaTEIHLHON MPOTPAMMEI.

Ne Bunbl 3anartuii, ux DopMBbI TEKYLIETO
/i Paznensr (TeMbr) = 00BEM (B ak.gacax, 1o KOHTPOJISl YCIIEBAEMOCTH (110
JIUCLUTUIAHBI 3 o4HOH (popme 00ydeH ) OuHOM (opme 00yUeHUsT)
E 3aHATUA 3aHsaTUA
© JEKIHOH- CeMMHap- @DopMBbI IPOMEXKYTOUHOMN
HOr'o TUuIa CKOro Tvima aTTeCTaluu
[Ipenmer u 3agaun apX1UBOBEICHMUS.
Opranu3zanust apXuBHBIX
1. o .. 3 2 KOHTPOJIb 32 MOCELIEHUEM
yupexaeHuil Poccuiickoi
denepanu.
Hcropus apxuBHOro nena B Poccuu.
OpraHusaiys 1 COBpeMeHHOE
2. | mpaBOBOE TOJIOKEHUE 3 2 KOHTPOJIb 32 TIOCEIIeHUEM
rOCyIapCTBEHHOTO apXHUBHOTO (hoH/Ia
PO
CoBpemMeHnHas ceTh apxuBoB PO.
3. | ®enepanbHbIe TOCYIAPCTBEHHEBIC 3 2 KOHTPOJIb 32 MOCELEHUEM
apxuBbl PO.
DKcrepTr3a NeHHOCTH JIOKyMEHTOB KOHTPOIT 32 MOCEIIEHUEM
4. | ¥ KOMIIJIEKTOBaHHE 3 2 2 BBICTYILICHUE
rOCyIapCTBEHHBIX APXHBOB. Ha CEMMHAPCKOM 3aHSATUHU
KOHTPOITh 32 MIOCEIIEHUEM
Knaccudukanust TOKyMeHTOB P m
5. 3 2 BBICTYTUICHHE
ApxusHoro ¢onma PO.
Ha CEMHHAPCKOM 3aHATHH
KOHTPOJIb 32 MOCEIIEHUEM
Opranusaiys XxpaHeHus TOKyMEHTOB
6. 3 2 BBICTYTUICHHE
B TOCYIapCTBEHHBIX apXHUBaX.
HAa CEMHUHAPCKOM 3aHSITHH
KOHTPOJIb 32 MOCEIIEHUEM
CripaBOYHO-TIOMCKOBBIE CPEJCTBA K
7. 3 2 2 BBICTYIUICHUE
ApXUBHBIM JIOKYMEHTaM apXHBOB.
Ha CEMHUHAPCKOM 3aHSITHH
KOHTPOJTb 32 TIOCEIIEHUEM
Hcnons3oBaHme JOKYMEHTOB
8. 3 4 2 BBICTYIUICHUE
apxuBHOTO (oHa PD.
Ha CEMMHAPCKOM 3aHSATUU
KOHTPOJITb 32 MIOCEIIEHUEM
PaGora nccnenoBaTens ¢ apXUBHBIMH
9. 3 2 2 BBICTYIUIEHUE
JIOKYMEHTaMH.
Ha CEMMHAPCKOM 3aHSTUU
CoBpeMeHHas opraHusanus u
KOHTPOJIb 32 MOCEIIEHUEM
OCHOBHBIE TEHJCHIINN PA3BUTHA
10. 3 2 BBICTYILJICHUE
apXUBHOTO JIeNla B 3apyOeKHBIX
Ha CEMHHAPCKOM 3aHSATHU
CTpaHax
Htoro o qucuuruivge: 22 8 3a4eTr

Tema 1. Ilpeamet u 3agaun apxuBoBeAeHusi. OpraHu3anus apXuBHbIX yYpeKIeHN
Poccuiickoit @enepaumu.

1. IloHATHSI HOKYMEHT, apXHB.

2. [IpenmMer u 3a1a4u apXUBOBEICHUS.

3. 3HaueHue apXUBOBEAEHUS JUIsl TOJTOTOBKH HCTOPHKA.
4. ApxuBOBeJIeHHE B KPYTY IPYTHX 00JacTel 3HaHHM.
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5. Cucrema u pyHKIIMM apXUBHBIX yupexxaeHuil Poccuiickoit deneparum.

OcHOBOM i1 HMCTOPUYECKUX MCCIEIOBAHWM SBISIETCS PETPOCHEKTHBHAS JOKYMEHTHas
uHpopmanus. Jlekuus maeT mpejacTaBleHHE O BUAAX JOKYMEHTHOM MH(pOpMAlMM W  apXHMBax Kak
BaXHOM 3BE€HE COBPEMEHHOH cHCcTeMbl WH(GOPMAlMOHHOTO 00chmykuBaHusa obmectBa. CTyaeHTam
PACKpBIBAIOTCS IOHATHS «JIOKYMEHT», «apXUBHBIA JOKYMEHT», «apXWB», NAIOTCS UX OIPEACIICHHUS.
ApXMBHOE J€JI0 — 3TO OTpacib TOCYAAPCTBEHHOW JEATEIBHOCTH, KOTOpas OXBAThIBACT HAy4HBIE,
MIPaBOBBIC, MPAKTUYECKHE BOMPOCHI OpPraHU3AIMKM apXMBHBIX JOKYMEHTOB. M3yueHueMm, pa3paboTkoi
TEOPETUYECKUX, METOJMYECKUX U OPraHU3allMOHHBIX OCHOB apXUBHOTO JI€JIa 3aHUMAETCSI KOMIUIEKCHAs
Hay4yHas JUCIMIUIMHA — apxuBoBeleHHe. Vcxons w3 ompeneneHus GopMHUPYIOTCS OOBEKT W 3aJauu
apxuBoBeicHHA. OOBEKTOM M3yUEHUS AapXUBOBEACHUS SBISIOTCA HCTOPUYECKH  CIIOKUBLINECS
KOMILJIEKCHI PETPOCIEKTUBHOM JOKYMEHTHOW MH(OpManuu. 3agauaMy MpeaMeTa SBISIOTCS H3yYeHHe
CUCTEMbI U (QYHKIIMI apXUBHBIX YUPEKIACHUH, 3HAKOMCTBO C CUCTEMON HAyYHO-CIPABOYHOIO ammapara
K apXUBHBIM JIOKYMEHTaM, YCBOGHHE OOIIMX NPUHIMIIOB pPabOThl HCTOPHKA C AapPXHUBHBIMU
JNOKyMeHTaMu. Bce 3T HaBbIKM MOTYT OBITH HCIIOJIB30BaHbl KaK B MCCIEAOBATEIbCKOM MpPaKTHUKE
UCTOPHKA, TaK U B pabOTE LIKOJBHOIO YYUTENS, B YACTHOCTH NPH OpraHM3alMU BHEKJIACCOBOM pabote
(xpaeBenueckue Kpy>KKH, IIKOJIbHbIE My3€U, TOUCKOBBIE OTPSABI U JIp.). B cBsI3u ¢ 3TUM apXuUBOBeJCHHE
3aHUMaeT Ba)KHOE MECTO B MOATOTOBKE OyAyIlero HCTOpUKa-MCCIeI0BaTeNs U UICTOpUKa-TIe1arora.

ApXMBOBEJICHUE — KOMIUIEKCHAsl Hay4dHas JUCLHUIIIMHA U €€ COCTaBIIOIIMMH KOMIOHEHTaMH
SABJISIIOTCA: TEOPUS M METOAUKA ApXUBHOIO JieJa, HUCTOpUS M OpraHu3alus AapXuBHOIO Jena,
apxeorpadusi, apXxuBHOE MPaBO, apXHUBOBEAUECKOE TEPMHHOBEICHHE, aBTOMAaTU3UPOBAHHbBIE apXUBHBIE
TEXHOJIOTMM, JKOHOMHUKA apXMBHBIX YYPEKICHUMN, ApXUBHAs CTATUCTHUKA, APXUBHBIA MEHEIKMEHT,
apXMBHAas 3BPUCTHKA U JP.

ApXHUBOBEJIEHUE HE CYLIECTBYET N30JIMPOBAHO U, PEIIasi CBOM 3aJjaul, TECHO B3aUMOJICHCTBYET C
JPYTMMH HAayKaMd W HAy4YHbIMM JMCHHIUIMHAMH, OHO B OIIPEACIICHHOM CTEIEHM OCHOBBIBAECTCS HA
3HAHUM Kypca OTEYECTBEHHOW HCTOPUH, TECHO CBSA3aHO C HUCTOYHUKOBEICHUEM, HUCTOPUEH
TFOCYJAapCTBEHHBIX  YYPEKICHUH, C JOKYMEHTOBEJCHHEM, BCIIOMOTaTEIbHBIMU HCTOPUYECKUMH
IMCUUIUIMHAMK (Taneorpadusi, XpOHOJIOTHUs, METPOJIOTHUs, cparucTuka, repajibauka, HUCTOpUYECKas
reorpadus) U HeIbIN psAA APYTUX HAYK U HAYYHBIX AUCHUIUIMH, IIUPOKO UCHOIb3YEeT UX JOCTHKEHUS U
caMo CIIOCOOCTBYET Pa3BUTHIO COOTBETCTBYIOIIUX OTpaciieii HayK.

B nanHOW JeKIUU CTYAEHTHI 3HAKOMSTCS C CHUCTEMOM M (PyHKUMSMU apXUBHBIX yUpEKIECHUI
Poccun. Cucrema apxuBHBIX yupexaeHuii PO npencrasieHa opraHaMu ynpaBieHUsI apXUBHBIM JIENIOM,
rOCyJapCTBEHHBIMHU apXWBAMH M HAYYHO-HCCIIEOBATEIbCKUMH YUPEKICHUSIMH.

B Hacrosmee Bpems BO IJlaB€ apXWBHOM OTpAciad CTpaHbl CTOUT PDenepanbHOE apXUBHOE
areaTcTBo (PocapxuB), Haxopsmieecs B BeneHnn MuHuctepcTBa KyinbTypbl PD. T'ocymapcTtBenHOE
YIPABJICHUE apXUBHBIM JEJIOM B PETHOHAX OCYILECTBIIAIOT YIIOJHOMOUYEHHBIE OPTaHbl UCIIOTHUTEIbHON
BIacTH cyobekToB Poccuiickoit @enepanuu B 00JacTH apXUBHOTO Jiena (yIpaBlIeHUS U KOMUTETHI 1O
JieJlaM apXWBOB, apXUBHBIE OTHENBI U T.[.). YIPaBICHHE AapXUBHBIM JEJIOM B MYHUIUNAIbHBIX
00pa30BaHMIX OCYIIECTBIISIOT OpraHbl MECTHOT'O CaMOYITPABJICHUS.

B kateropuio rocyJapCTBEHHBIX apXHWBOB BXOJAT (eiepajabHble apXUBBl U apXUBbI CyOBEKTOB
Poccuiickoit @enepanuu. ['ocygapCTBEHHBIMU ABJISIIOTCS TAKXKE ropoJickue apxuBbl B MockBe u CaHKT-
[letepOypre. MyHuIMnagbHble apXUBbl B KaTETOPUIO TOCYAAPCTBEHHBIX HE BXOJAT, XOTS MOCTOSHHO
XPAHAT TOKYMEHTHI, BXogsauue B coctaB ApxuBHoro ®onaa PO.

Ilocnennee yupexxaeHue B cucteMe apxXuBHbIX yupexaeHuil ato BHUMJIA L — Beepoccuiickuit
Hay4HO-UCCJIEA0BATEIbCKUI HHCTUTYT JOKYMEHTOBEAEHUS U apXUBHOIO JIENa.

OCHOBHBIMH ~ (YHKLHUSMHU YUPEXKJICHUH apXUBHOW CIIy’KOBI SIBJISIOTCS KOMIUIEKTOBAaHUE,
XpaHeHue A0KyMeHToB ApxuBHoro ¢onna Poccuiickoit denepanuu, UX TOCYyIapCTBEHHBIH ydeT W
HCIIOJIb30BaHHUE.
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Camasi MHOTOUHCIIEHHAs KATETOpUsl apXUBOB — 3TO BEJJOMCTBEHHBIE ApXUBBI, OHU HE OTHOCSTCS K
roCy/IapCTBEHHBIM apXHWBaM U, B OCHOBHOM OCYUIECTBIISIIOT BPEMEHHOE XPAaHEHHE JOKYMEHTOB CBOETO
YUPEXKJEHUS WIH YUPEXKICHUN NAaHHOM BEJOMCTBEHHOH CHCTEMBI, XOTS B HEKOTOPBIX BEJIOMCTBEHHBIX
apxuBax (My3esix, Ombnmmorekax, yupexaeHusx Poccuiickoll AkagemMuu Hayk) AOKyMeHTbl AD PO
XPaHATCS IOCTOSTHHO B COOTBETCTBUU C IOTOBOPOM ¢ PocapxuBom.

Tema 2. UcTopust apxuBHOro aena B Poccun. Opranusanusi rocy1apcTBEeHHOI0 apXHBHOI0
¢ponna PO.

1. McTopus apXxuBHOIO Jiea B JOPEBOIIOLMOHHON Poccun.

2. Jlexpet «O peopranu3aiy U UEHTpaAIU3alud apXUBHOTo Aenay 1 urong 1918 r. u ucropus
apxuBHoro siena B CCCP u B IOCTCOBETCKUN NEPUO,.

3. CoBpemeHHOE mpaBoBoe nosioxkeHue ApxuHoro ¢orna PD. denepanbubiii 3akon «O06
apXuBHOM Jene B Poccuiickon @enepanum».

Hcropust apXuBHOTO Jiefa MO3BOJIAET NPOCIEAUTh IPOLECC HAKOIUIEHHS HCTOPHUYECKUX
HUCTOYHUKOB IO MCTOPMM TOCyJapcTBa M HApOAa, IOHATH NPUUYMHBl YyTpaTbl M IE€PEMEIECHUs
JNOKyMEHTOB. [IO0CKOIBKY MCTOpHS CTAaHOBJICHMSI apXMBOB TECHO CBsI3aHA C MCTOPUYECKOW HAYKOM, TO
NEpUOAN3aLUsl aApXUBHOTO J€Jla TEPECeKaeTcs C dTanaMu CTAaHOBJIEHHMA W pa3BuUTHUs Poccuiickoro
rocyzapcraa.

IlosiBnenne apxuBoB B JIpeBHepycckoMm rocyaapctBe. ApxuBbl KueBckoil Pycu, apXxuBbl
VYaensHoit Pycu u MockoBckoro rocyaapctBa. ApxuBbl mpuka3zoB. llapckuit apxusB (16 B.).
Peopranuzanus apxuHoro aeina B Poccum B Hauane XVIII B. Pedopmer Ilerpa 1. I'enepanbHblit
Pernament 10mapta 1720 1. - nepBbiii B Poccuu o6mierocyapcTBEHHBIN TPaBOBOM aKT, ONPeAETUBIIHMA
OCHOBBI OpraHM3allMM CHCTEMBbI apXMBHOrO Jena B crpaHe. (Co3laHue HCTOPUYECKUX APXHUBOB.
VYXyameHue cocTostHUS apXuBHOTO fena B crpaHe Bo I mon. XIX B. M MONBITKK €ro peopraHu3aluu.
HearenbHocTh ['yOepHCKMX YYEHBIX apXMBHBIX KOMHMCCHUH M MX 3HadeHue. Biusuue peomrormii u 1
MHPOBOI BOMHBI HA COCTOSIHUE APXUBOB

@yH/IaMEHT COBPEMEHHOM OopraHu3anuy apxuBHoro jaena B Poccuu 6w 3amoxen exper CHK
PC®CP ot 1 uronsa 1918 r. «O peoprannzanuu 1 MEHTPATU3ALUN apXUBHOTO Jena». CTyJAEHT JOJIKEH
3HaTh COJEpP)KAHUE ITOr0 JEKPETa, €ro OCHOBHBIE NMPHUHILMIIBI, YSCHUTH 3HAYEHHE B JEJIE CO3JaHMS
roCy/1apCTBEHHOW apXUBHOW CiIy>kObl cTpaHbl. Heo0X0quMo 3HaTh Tak)ke OCHOBHBIE BEXM apXUBHOTO
crpoutenbeTBa B PCOCP, CCCP. JlekpeTsl 0 r'yOepHCKUX apXuBaX, 00 OTMEHE YaCTHOW COOCTBEHHOCTH
Ha apXWBBl yMEpUIMX JAesTeNeil KyJIbTyphbl, O XpaHEHUHM M YHHUTOKEHUU apXxuBHbIX nen (1919),
ITonoxxenuns o Llentpapxuse PCOCP (1922) n np. Bo3HUKHOBEHNE HOBBIX T'OCYJapCTBEHHBIX apXHBOB.
[lepenaua apxuBHBIX yupexnenuii B Bemenue HKBJ CCCP (1938). ApxuBel B romel BOB.
ITocneBoeHHBIH MepHOA U JalibHEIIEe pa3BUTHE apXUBHOTO Jena. O6pazoBaHue [ 1aBHOTO apXUBHOTO
ynpasnenust ('AY) npu CM CCCP (1960). ITonoxenue o 'ocynapcrsennom ApxuBHoM ponae CCCP
(1980).

[IpoBenenue apxuBHOit pedopmer B 1991-2004 rr. HoBoe B opranmszanuu yrpaBlIeHUS
apXUBHBIM JIEJIOM Ha MecTax. VI3MeHeHNne B3aMMOOTHOLIEHUI MEX 1y LIEHTPOM U MECTHBIMU apXUBHBIMU
opranamu. PocapxuB, ero ¢QyHkimu u 3amadyn. Ykaszwel [Ipesuaenta «O HanuMoHANIHM3allMd apXUBOB
KIICC», «O mnepemaue B rocapxuBbl J10kyMeHTOB KI'b» (1991), «OcHOBBI 3aKOHOJATEIHCTBA
Poccuiickoit ®enepaniuun 06 ApxuBHoM (oume Poccuiickoit denepanmun u  apxuBax» (1993).
Baxneimme npuHiunsl OCHOB 3aKOHOJATENBCTBA - OTCYTCTBUE Hcalorn3anuy, neinenne A® PO Ha
rOCyJapCTBEHHYIO U HETOCYAapCTBEHHYIO YACTH.

Ocoboe BHUMaHHE CTYIEHTY HEOOXOAMMO OOpaTUTh Ha COBpEMEHHYIO opraHuzanuio AD PO.
Ero mpaBoBoe mosoxxenue omnpeaensercs PeaepanbubiM 3akoHOM «O0 apxuBHOM Jene B Poccuiickoit
@enepauym» ot 22.10.2004 r. (cm. npunoxenre Ne 1 k mMeToauueckum ykazaHusMm). TekcT 3akoHa
HEO0OXOUMO BHUMATEJIbHO H3Y4YHUTh, TaK KakK OOJIBIIMHCTBO Y4YEOHBIX MOCOOMH MO apXUBOBEACHHUIO
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BBIIIUIA JIO €r0 M3/JaHusi, KpOME TOro, B 3aKOHE CPOpPMYJIMPOBAaHBI BCE OCHOBHBIC MOHSTHUS, TEPMUHBI
apXUBOBEACHUS, QYHKIMH U 3a/1a4l apXUBHBIX YUPEXKACHUN U T.A. BaxHo yscHUTb, uTO B cocTaB AD
P® BXonIAT apXuBHBIE JOKYMEHTBI, OTHOCSIIMECS K TOCYJapCTBEHHOW COOCTBEHHOCTH ((enepasibHON
COOCTBEHHOCTH U CcOOCTBEHHOCTH cyObekTra Poccuiickoit ®enepanuu), apxuBHbIE JIOKyMEHTHI,
OTHOCAIIMECS K MYHUIUNAILHOH COOCTBEHHOCTH M apXUBHBIC JOKYMEHTHI, OTHOCSIIMECS K YaCTHOMN
COOCTBEHHOCTH.

I'oBOpsi 0 COBpPEMEHHOM IPABOBOM TMOJOKEHUU APXWBHOW CIY>KObI HeNlb3sl 3a0bIBaTh, YTO B
KaKIoM cyOobekTe — Depepanuu Hamled CTpaHbl JEWCTBYeT CBOE apXUBHOE 3aKOHOJATENbCTBO,
pa3paboTaHHOE Ha OCHOBE OOILIMX IMOJOXKEHUH, ¢ yuyeToM cBoed cnenuduku. B MBaHoBckoi obmactu
3akoH 00 apxuBHOM jene npuHAT B 2006 roay (cm. npuinoxenue Ne 2). Kpome Toro B apxuBHO# cdepe
JNEHCTBYIOT U  OOINEroCyAapCTBEHHBIE 3aKOHBI: YToJoBHbIM kojmekc P®, Komeke PO 00
aJIMMHHUCTPATUBHBIX  IpaBoOHapymieHusAX. Kaxapli  apXuBHUCT  JODKEH  COONIOAATh  HOPMBI
Me:x1yHapOoIHOTO 3TUYECKOTO KOJIeKca apXUBUCTOB (1996).

Tema 3. CoBpemenHas ceTb apxuBoB P®D.

1. ®denepanbHbIe rOCYapCTBEHHBIE apXUBBI PD, cocTaB U cofepkaHue

XPaHSIIKUXCSA B HUX JOKYMEHTOB.

2. l'ocynapcTBeHHBIE apXUBBI CYOBEKTOB (heJiepaliii, COCTaB U COAEepKaHUE XPAHIIIUXCS B HUX
JOKYMEHTOB.

3. MyHununagpHble apXUBBI.

4. ApXuBbI OpraHU3ALMN, UMEIOLINE NTPABO TOCTOSHHOIO XPAHEHUSI apXUBHBIX JOKYMEHTOB.

B cootBercTBUM ¢ mpuHIMNaMH KilaccuUKalUu JTOKyMEHTOB Ha ypoBHe A® Bce apXuBbI
NENATCS Ha MCTOPUYECKHE M KOMIUIEKTyroluecs. KpoMme TOro, CymiecTBYIOT apXWBBI, XPaHSIIUE
JOKYMEHTBI 00III€HAalMOHAILHOTO U MECTHOTO 3HaueHHs J{J1s XpaHeHus! JOKYMEHTOB Ha CIIELIHOCUTENSAX
cymectBytoT apxuBbl HTZI, KOD/[ u /1. [Ipoduiie apxMBOB HHOTAA ONPEAEISIeTCs MPUHAAIC)KHOCTHIO
JIOKYMEHTOB K OTpaciisiM TOCy1apCTBEHHON M O0IIECTBEHHOM e TEIbHOCTH.

Bosnbioe 3Hadenue uis OynyluxX MCTOPUKOB MMEET 3HAKOMCTBO C COCTOSSHUEM COBPEMEHHOMN
CETH TOCYAAPCTBEHHBIX apXHWBOB, 3HAHWE COCTaBa OCHOBHBIX KOMIUIEKCOB XPaHSALIUXCS JOKYMEHTOB.
Heo6xoauMo 3HaTh M MOMHHTH, Ha 0a3e KaKUX COBETCKHX apXMBOB CO3/IaH TOT MJIM MHOM COBpPEMEHHBII
apxuB, TaK KaK B CIPAaBOYHMKAX W MOHOrpadusax, u3gaHHbIX A0 1991 roma, ccbUIKM JaroTCs Ha
HECYLIECTBYIOIIUE HBIHE APXUBBI UIIU JECUCTBYIOIIME apXUBbI, HA3BAHMS KOTOPBIX U3MEHUIUCH. M3ydas
3TOT BOIPOC, CTYIEHTY HEOOXOAMMO TIOMHHUTb, YTO BCS CETh TIOCYJapCTBEHHBIX apXuBoB PO
noJpasziensercss Ha ¢enepajabHble apXHUBbI, apXUBbI CYObEKTOB (eepalnu, MyHHUIUNAIbHbIE apXHUBBI.
Bce 3tn apxuBel xpaHAaT 10KyMeHTHl AD P® nocTosHHO.

K ¢enepanbubiv apxuBam P® oTHOcsTCs 15 POCCHICKMX TOCYJapCTBEHHBIX apXHUBOB (CM.
npunoxkeHue Ne 3). CtyaeHTy HEOoOXOJUMO 3HATh 3TU apXMBbI, UMETh NPEJCTaBICHUE O COCTaBE U
COJICpKAHUU XPAHALINUXCSA B HUX JJOKYMEHTOB.

[Ipu wm3ydenun Bompoca 00 apxuBax cyObekToB Denepanuu (pecrmyOIUKaHCKHUX, KpPaeBbIX,
00JIaCTHBIX) Ha/J0 TIOMHUTb, YTO UX CETh CTPOUTHCS Ha OCHOBE aJAMHUHUCTPATHUBHO-TEPPUTOPHATIBHOTO
ycTpoiictBa P®, pemieHne o0 KOJMYECTBE pPETHOHAIBHBIX apXuBOB B cyOwbekrax denepauuu
NPUHUMAETC WMHAMBHUIYaJdbHO. B KaXIOM peruoHe NeicTBYeT rocyAapCTBEHHBIH apXuB CyOBEeKTa
@denepan, a TakXkKe TOCYHApCTBEHHBIM apXWB COIHMAJIBHO-TIOJIUTUYECKON HCTOpUU  (Ipyrue
HalMEHOBAHMUSA - IIEHTP JOKYMEHTALMU HOBEHIIEH HCTOPUH, TOCYNapCTBEHHBIH  OOIECTBEHHO-
MOJINTHYECKUI apXUB, TOCYIapCTBEHHBIH apXWB OOIIECTBEHHBIX M TMOJUTHYECCKUX OOBEIUHEHUU. DTH
apXMBbI CO3J]aHbI Ha 06a3e mapTuitHbIx apxuBoB 00komoB KIICC.

K kareropum MEeCTHBIX apXMBOB OTHOCSATCS MYHMIIMIIAJIbHBIE apXUBBI, T.€. ApXHUBBI TOPOJOB (3a
uckimoueHrne Mockssl u [letepOypra), paiioHOB cyObekTOB Denepalui, aIMUHUCTPATUBHBIX OKPYTOB U

npeQexTyp.
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CryneHT nomKeH 3HaTh, uTo B cocTtaB ApxuBHoro ®donna P® BXoadr Takke NOKYMEHTHI,
XpaHsniecss B My3esix M OubOiamorekax, opraHuzanusx Poccuiickoil akazeMuun HayK, HUMETh
npeJcTaBiIeHue 00 OTpacieBbIX (QOHAAX, KOTOpPbIE NPEACTABISAIOT COOOH HCTOPUYECKHE AapXMBBHI,
CIOKUBIIMECS TIPU BEJIOMCTBAX W MMEIOIIHME TMPaBO BPEMEHHOTO XPaHEHUS JIOKYMEHTOB
rocynapctBeHHOH yacth Ad PO. Ilpu 5TOM CpOKM XpaHEHMH JOKYMEHTOB 3aKpEIUISIOTCS
CHeUaIbHBIMU COTJIAlIEHUsIMU Mexy PocapxuBom m BegoMcTBOM. IIpriMepoM oTpacieBbIX apXUBHBIX
¢onnoB moryt ObiTh ApxuB Ilpesunenra PO (AIIP®), LlenTpanbHblii apxuB MuUHUCTEPCTBa OOOPOHBI,
ApxuBbl MunucrepctBa MHocTpanHnbix aen, ['ochunbmodonn u ap.

Tema 4. JxkcnepTr3a HEHHOCTH JOKYMEHTOB M KOMILJIEKTOBAHHME TOCYAAPCTBEHHBIX
apXHMBOB.

1. OcHOBHBbIE MPUHIIMIIBI U KPUTEPUH SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB.

2. Cucrema d3KCNepTU3bl IEHHOCTH JOKYMEHTOB.

3. KoMmIuiekroBaHHEe rocyJapCTBEHHBIX apXUBOB PO.

AKTyanbHOCTh JTAHHOH TeMBbl AJS CTYJEHTAa-UCTOPUKA CBS3aHA C HEOOXOJUMOCTBIO IMOHSATHUS
TOTO, Kakhe JOKYMEHThl OTKJIAQJbIBAIOTCS B APXMBOXPAHWJIMINAX M SBISIFOTCS MOTEHIUAIbHBIMU
UCTOYHMKAMHU TIO DPA3IUYHBIM MpobieMaM OTeyecTBeHHOW ucTtopuu. HeoOxoauMocTh MpoBeAeHUs
AKCIEPTU3bI OOBSACHSAETCS HEPAaBHO3HAYHOCTHIO IOKYMEHTOB KaK UCTOUYHMKOB MH(GOpPMAIUH, JAIEKO HE
BCE CO3/AIOIIUECS B JEATENBHOCTH YUPEXKAECHUN, OpraHu3aluil ¥ MPEeANpHUSATHI, a TaKkKe OTIEJIbHBIX
rpax/aaH JOKYMEHThI UMEIOT HAyYHOE U MPAKTHYECKOE 3HAUCHUE.

CtyneHTy HEOOXOIUMO 3HATh ONpPE/AETICHUE HKCHEPTH3bl LIEHHOCTH, OCHOBHBIC MPHHLUIBI €&
MIPOBEJICHUSI - MCTOPU3M, KOMILJIEKCHOCTb U BCECTOPOHHOCTh. JlOrMYecKuM pa3BUTHEM MpUHIUIA
KOMIUIEKCHOW OLIEHKM JOKYMEHTa MOXKET CIIy>)KHTh CHCTEMHBIM mNoaxoj K skcrepruze. C ydeTom
Ha3BaHHBIX IPUHIMIIOB B apXWBOBEACHUM Pa3paOOTaHbl KPUTEPUU OLIEHKH JOKYMEHTOB: a) 3Hau€HUE
CoJiepKaHusl TOKYMEHTOB, 0) 3HaUeHHE yupexaeHus — GonnoodbpazoBaress (uiau GoHI0epKATENS), B)
3HaYeHUE COOBITUS, BPEMEHH, MeCTa CO3JaHHsl JIOKyMEHTOB, T') IOBTOPSIEMOCTh HH(pOpMAIUH, [)
aBTOpCKasl TPUHAUICKHOCTh JOKYMEHTOB, €) Majeorpaguueckue, s3bIKOBbIC, XYJOXXECTBEHHbIE WU
Ipyrue 0COOEHHOCTH AOKYMEHTOB, ) IOpUAUYecKas cuiia JOKYMEHTOB. Bce KpUTepUH HCTIONb3YIOTCS
HE TOJIBKO IIPH OIIPEAEIEHUH COCTaBa JOKYMEHTOB, IPUHUMAEMBIX HAa XpPaHEHHUE, HO U MPU MIPOBEIECHUN
enoro psaa paboT ¢ yxke XpaHSIIMMHCS JOKYMEHTaMH Ha IpeJMET BBIABIECHUS 0CO00 IEHHBIX,
YHHUKaJIbHBIX JOKYMEHTOB.

Pa6ora mo OLJI npoxoautr psn sranoB. Ha 1 sTame mpoBoauTcs H3yueHHE KOMILIEKCa
JOKYMEHTOB B Ka)JIOM KOHKPETHOM YUpEXICHHU. Pe3ynpTaThl 3T0i pabOThl HaXOAAT OTpa)KeHHE B
HOMEHKIaTtype nen. Ha 2-M 3Tame B COOTBETCTBUU C YKa3aHHBIMH CPOKaMHM IO HOMEHKJIAType
MIPOBOJUTCS OTOOP IOKYMEHTOB IS Iiepeiaun B rocapxuB. Ha 3 stamne usy4aercsi cocTaB U coJiepKaHue
JOKYMEHTOB HECKOJBbKUX YUYPEKIEHHI OJHOTO BEIOMCTBAa B IIEJIAX M30€KaHUS MEXKBEJOMCTBEHHOM
TyOJIETHOCTH JTIOKYMEHTOB. B pesyibrare 3TOil paboThl apXMB COCTABISET CIHCOK YUPEXKICHUH —
HMCTOYHUKOB KOMIUIEKTOBaHUSI.

HayuHo-MeTonnueckoe pyKOBOACTBO JKCIEPTU30iM LIEHHOCTU OKYMEHTOB M OpraHM3aius eé
npoBefeHusl Bo3ziaraercss Ha okcneptHele (OK), nenTpaneHbie skcnepTHble komuccun (LI9K),
sKcnepTHO-ipoBepouHble  Komuccun (OIIK), mHeHTpadbHYyI0  AKCHEPTHO-NPOBEPOUYHYIO KOMHCCHIO
(IDI1K). CtyaeHT 10JKeH 3HaTh X OCHOBHBIE (DYHKIIMH U POJIb B IPOBEJACHUH IKCIEPTU3bI LIEHHOCTH
JOKYMEHTOB, a TaKXe 3HAU€HHE JJI1 IPOBEICHUSI dKCIIEPTU3bl HOMEHKIATYD U NIEPEUHEN TOKyMEHTOB.

KommuiekToBaHue TrocapXMBOB — 3TO CHCTEMaTHYEeCKOE IIOMOJHEHHE HX JOKyMEHTaMm B
COOTBETCTBUM C MpoQMIeM apXuBa, MOJ KOTOPBIM CJeIyeT MOHMMAaTh yCTAHOBJICHHBIM A apXuBa
COCTaB JJOKYMEHTOB. PaboTa 10 KOMIIJIEKTOBAaHHIO COCTOMT M3 HECKOJBKUX ATAIlOB: &) yCTAHOBJICHHE
npopwis apxuBa, 0) omnpeleneHHE HMCTOYHUKOB KOMIUICKTOBAHUS, T.€. YUPESKACHUH WIM JIHII,
HENOCPEACTBEHHO IepeAaloliue JOKYMEHThl B apXWBbl, B) OIpEAENEeHUs] CcOCTaBa JOKYMEHTOB,
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MOJIeKAITUX XPAHEHHUIO, T) OpraHu3allii HEMOCPEICTBEHHOT0 KOMILJIEKTOBAHMS, T.€. MPUEM JeN Ha
rocygapctBeHHoe XpaHeHwe. CTyAeHT JOJDKEH 3HaTh TMpaBWia M TOPSJAOK KOMIUIEKTOBAHHE
rOCy/IapCTBEHHBIX APXHBOB, KPUTEPUH OTPEECICHUs NCTOYHUKOB KOMIUIEKTOBAaHUSA, (DOPMBI i METO/IbI
paboTHl apXuBa C YUPESKICHHUSIMH, OCHOBHBIC (DYHKIIMH BEJOMCTBEHHBIX apXHUB, MPEACIbHBIE CPOKH
XpaHEHUs YIpPaBICHUYECKOM, HAYYHO-TEXHUUYECKON M ayJMOBU3YaJIbHON JTOKYMEHTAlUU MOCTOSHHOIO
XPaHECHHS B OpraHU3AIMIX, YCTAHOBJIICHHBIE 3aKOHOATEIHCTBOM.

Tema 5. Kinaccupukanusi J0KyMeHTOB ApXuBHOIo (ponaa Pd.

1. OcHOBHBIE PU3HAKHU KIacCUPUKAMU JOKyMeHTOB AD PO.

2. Knaccudukanusa nokymentoB A® P® B nenom, B npeaenax apxusa, apXuBHOTO (OHIA.

[Ipobnema knaccupukanuu qokyMeHTOB AD P® 3aHuMaeT Ba)KHOE MECTO B apXMBOBEJCHHH.
3HaHME CHCTEMBbI KJIacCHU(PHUKAIUU MOMOXKET CTYIACHTY-UCTOPHKY OBICTPO U LEJIECHANPaBICHHO BECTU
MOUCK HEOOXOIUMBIX apXUBHBIX TOKYMEHTOB.

CryneHT noiKeH 3HaTh onpeneneHne ApxuBHoro ¢onaa Poccuiickoit denepariu, U MOHUMATh,
41O MoA Kiaccudukanueir 1okymMmeHToB AD PO moHuMaeTcs X HaydHas IpyNIUpOBKa MO Hamboiee
CYILLIECTBEHHBIM IIPU3HAKAM C II€JIbIO MPaBUIIBHON OpPraHM3allMMd XpaHEHUs U Ucnoib3oBaHus. CTyJeHT
JIOJKEH YETKO MPEJICTaBIATh Bce 3 yPOBHA KiacCU(UKALUU TOKYMEHTOB:

1. Knaccudukanus nokymeHToB AP PD B menom, B pe3ynbrare KOTOPOH OIpenesieTcsl CeTh
roCy/1apCTBEHHBIX ApXHBOB.

2. Knaccudpukanusa noxkymeHtroB A® PO B mpenenax apXuBOB, OINpeAeNsolias XpaHEHUE
JOKYMEHTOB I10 apXHUBHBIM (DOHJIaM.

3. Knaccudukanus nokymeHtoB A® PO B mpenenax apxuBHOro (onma, 3akpervistonias
MOPSAZIOK PaCIOIOKEHUS EANHNLL XPAHEHUS.

[Ipu wm3ydenun kinaccuukanuy Ha MEPBOM YPOBHE CTYIEHT JODKEH BBISCHUTH OCHOBHbBIE
NPU3HAKK KJIACCU(PHKAIIMU: a) TIPUHAIICKHOCTh JJOKYMEHTOB K ONPECICHHBIM HCTOPUUYECKUM SI0XaM,
0) NpPUHAIIEKHOCTh JIOKYMEHTOB K YUpPEXICHUSM (elepalbHOrO M MECTHOIO 3HAYEHHUS, B)
IIPUHA]JIEKHOCTD JIOKYMEHTOB K OINpPEACIEHHBIM  aJIMUHUCTPATUBHO-TEPPUTOPHAIEHBIM
€IMHULIAM, T) MPHUHAJIKHOCTh JOKYMEHTOB K OINpEAENIEHHbIM OTpacisiM TOCYJapCTBEHHOH H
OO0IIECTBEHHOH IEeATETLHOCTH, 1) CIIOCO0 M TEXHUKA CO3aHHs JOKYMEHTA.

Nzyyast mopsanok kiaccuuKaluy JOKYMEHTOB Ha BTOPOM JTame, CTYJIEHT JOHKEH MOHHUMATh,
YTO OCHOBHOH KJIaCCU(HUKAIMOHHON €IMHUIICH Ha 3TOM JTale SBJSETCS apXUBHBIA (OHI, TOJKEH
3HATh ONpEJIETICHNE apXUBHOIO (POHIA, a TAK)KE €ro Pa3HOBUIHOCTHU: a) apXUBHBIM (QOH] yupexIeHus,
0) apxuBHBIH (OHJ JUYHOTO MPOHCXOXKACHUS, B) OOBEAMHEHHBIH apXWBHBIA (DOHJ, T) apXHUBHas
KOJUIEKLIHS.

PaccmarpuBast Bompoc 0O KiacCH(MKAlMU JOKYMEHTOB Ha TPETbEM JTare, cielyeT MOMHHUTb
OCHOBHBIE KJacCHU(PHUKAI[MOHHbIE €AMHUIIBI B apXMBOBEIECHUU — JEJI0, €AMHMIIA XPAHEHMs, 3HATh UX
OIpeJIeJIeHUs], IOHUMATh, YTO Takoe (POHIUPOBAHKE, ONMHCAHUE M CUCTEMAaTHU3alMsl €IUHUIl XPaHEHUST B
npenenax Qouaos. Pacnpenenenue nen BHyTpH (OHIA MPOU3BOJIUTCS IO ONPEACNIEHHOW cXeme, IO
BHUJaM apXMBHBIX JIOKYMEHTOB (yIpaBJICHUECKas, HAyYHO-TEXHMUYECKas JIOKyMEHTALUs, JTOKYMEHTHI
JUYHOTO MPOUCXOXKIEHUS, TOKYMEHThl Ha CIEIHOCUTENIAX) M C y4eTOM psija KiIacCH(PUKAIMOHHBIX
MIPU3HAKOB (CTPYKTYPHOTO, XPOHOJIOTUYECKOT0, OTpPACIE€BOT0, HOMMHAIBHOTO, Treorpaduueckoro,
aBTOPCKOT'0, TEMAaTUYECKOTO).

Takum o0Opa3om, W3ydMB BCE ITambl KJIACCHU(PUKALUU TOKYMEHTOB CTYAEHT JOJDKEH IMOJIyYUTh
npejcTaBieHne 000 Bcell cucrteMe Kiaccu(UKaluKi apXUBHBIX JTOKYMEHTOB, HauMHasl OT €AMHUYHOTO
JOKyMEHTa 1 KoH4ass ApxuBHbBIM (poH0M PD B 1emom.

Tema 6. Opranuszanusi XxpaHeHus1 JOKYMEHTOB B roCyJapCTBEeHHbIX apPXHBaX
1. ObecnieueHue COXpaHHOCTH JOKYMEHTOB — BaykHeHas (GyHKIUS apXUBOB.
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2. YcnoBus XpaHEHUs apXUBHBIX MaTepUaIOB.

3. [Topsiok pa3MelieHus ¥ CriocoObl XpaHEHUs TOKYMEHTOB

4. Y4er apXUBHBIX JOKYMEHTOB. OCHOBHBIE YUETHBIE JOKYMEHTHI apXHBa.

[Ipo6nema coxpanHoctu okyMeHToB AD P® nmeer orpoMHoe rocyaapcTBeHHOe 3HaueHue. Ot
NIPAaBUIBHOTO €€ pelIeHusl 3aBUCHUT Cy1b0a U JOITOBEYHOCTh IIEHHBIX JIOKYMEHTOB, SIBJISIOIIMXCS 0a30i
HMCTOPUYECKON HAayKH, UCIIOJIB3YIOIIUXCS B HAYYHBIX M MPaKTHYECKHUX LEensaX. B Hacrosmee Bpems nox
o0ecreyeHneM COXPaHHOCTHU JIOKYMEHTOB IMOHMMAETCs 0OJIbIlasi KOMIUIEKCHAs 3a/1a4a, BKIIOYAIOIas B
cebs 4 BaKHEHIIMX HaIpaBlIeHHs pPaOOThl ApXMBHBIX YUPEKICHHUH, KaXXI0€ M3 KOTOPHIX B CBOIO
ouepesb, MpeANoyaracT BBIIIOJHEHHE KOHKPETHBIX BHUIOB pabot. IlepBoe HampaBiieHHE - cO3JaHHE
ONTHUMAaJbHBIX YCIOBUH XpaHEHHUS JIOKYMEHTOB, BTOpoe - oOecredeHue (U3NYECKON COXPaHHOCTH
JOKYMEHTOB, TpPEThEe — CO3JJaHHe CTPaxoBoro (oHxa u (poHaa MoJb30BaHMs JOKYMEHTOB, YETBEPTOE —
CTPOTUH M MOJHBIN yueT T0KyMeHTOB AD POD.

bymara, kapToH, 4YepHWIa U APYTUE dJIEMEHTHI, U3 KOTOPBIX COCTOST apXUBHBIE J1€J1a, HE BEUHB,
ITOABEPIKEHBI CBETOBOMY, TEMHOBOMY, OMOJIOTHYECKOMY, (U3NKO-MEXaHUYECKOMY CTapEeHHIO.
HauOosnee BepHbIil MyTh MpenyNpekIeHUs CTAPEHUsI JOKYMEHTOB CO3JaHHE ONTUMANIbHBIX YCIOBHHA MX
XpaHeHusi. B apxuBax JomkHa CcOOMIOAAThCS COBOKYIMHOCTh PEXKHMOB XpaHEHUS JOKYMEHTOB:
TEMIIEPATYPHO-BJIAXXHOCTHBIN, CAHUTAPHO-TUTMEHUYECKUHM, OXPAHHBIM, CBETOBOM, MPOTHBOIIOKAPHBIM.
[looToMy mpu CTpOUTENbCTBE 3AaHUNA apXWBOB M O0OPY/IOBAaHUM apPXUBOXPAHWIHUIL JIOJDKEH
coOuoaTbes psisi TpeOOBaHUIA.

CymecTByeT LENbli psia NpaBUil U TPeOOBAHMN K pa3MELICHHIO JOKYMEHTOB B XpaHWIHMIIAX,
OIpeJIeJIEHHbIE CIIOCOOBI XpaHEHUs! TOKYMEHTOB Ha pa3HbIX MaTepHalbHBIX HOCHUTENAX. Pa3merienue
JOKYMEHTOB IIPOMU3BOAMTCS B COOTBETCTBUM CO CXEMOW pa3MEIICHMs, B OCHOBE KOTOPOM JIEKHT
KJaccu(uKalus apXUBHBIX JOKYMEHTOB BHYTPH apXuWBa W BHYTpPH apXxuBHOro Qonpma. Hexoropsie
KaTeropuu JIOKyMEHTOB TNOJUIekaT 000coOsieHHOMY XpaHeHHuto. TomorpadupoBaHHe TOKYMEHTOB,
BeJIeHHE MO(OHIOBBIX U MOCTEIUIAXKHBIX TONOrpahUIeCcKUX yKazaTeseH.

VYyer nokymeHTOB A® — 3T0 OnpeneneHne UX KOJINYECTBAa B YCTAHOBJICHHBIX €IMHULIAX y4eTa U
OoTOOpaKeHHE JTOr0 KOJIMYECTBA B YUYETHBIX JOKyMeHTax. [IpaBHJIbHO OpraHM30BaHHBIN yder
o0OecrieunBaeT OPraHU3alMI0 OXpPaHbl JOKYMEHTOB, KOHTPOJIb 3a WX HAJIUYUEM U COCTOSHHUEM,
BBISIBJICHHE U HCIIOJIB30BAHUE JOKYMEHTOB, UMEIOIIMX HAYyYHOE U IPAKTUYECKOE 3HAYCHUE, CO3/IaHUE
HCA, mnnanomepHoe KkoMmIiekToBaHME apxuBa. OCHOBHbIE TPUHIUIBI yuyeTa (LEHTpaIu3anus,
IIPEEMCTBEHHOCTb, €MHOE METOJUYECKOE PYKOBOJCTBO, TUHAMHYHOCTH), €IMHUIBI ydera. CTyaeHT
JIOJKEH 3HaTh OCHOBHBIE yU€THBIE JOKYMEHTHI apxuBa (CIUCOK (OHIOB, KHUra y4eTa MOCTYIUICHUH,
et ¢poHaa, KapTouka (poHa, apXHUBHAs OIUCH, MACIIOPT apXHBa, CBEACHUS 00 U3MEHEHHX B COCTaBE U
o0beme (HOH/IOB, JTUCT yueTa U ONMUCAHUS YHUKAIbHBIX JOKYMEHTOB, PEECTp ONMUCEl), UX Ha3HAUCHHE U
POJIb B CUCTEME rOCYAAPCTBEHHOr0 y4eTa. K mepBUYHBIM YUETHBIM JOKYMEHTaM OTHOCSTCSI BHYTPEHHHE
OMMCU W JIMCTHI-3aBEpUTENM B Jenax. B apxXxmBax MOryT BECTHCh M BCIIOMOIATENIBHBIE YYETHBIC
JOKYMEHTHl apxuBa (KHUTHU yd4eTa JABWXKEHHS (OHIOB, ONMUCEH W nen, macrnopra (HOHIOB, KHUTH
nepenaHHbIx GOHIOB U Ap.). [lopsiok u npaBuiia BeJeHHUs] YUETHBIX IOKYyMEHTOB, yueTa MOCTYIIJICHUS 1
BBIOBITUSI TOKYMEHTOB. YUeT JOKYMEHTOB Ha creuHocutensx. Jlemno ¢onma. doHmOBBIE KaTanoru
apxuBHbIX opranoB. LI®K, ero 3anaun, pynkunu. 'ocyapcTBeHHBIN peecTp YHUKAIbHBIX JOKYMEHTOB.

Tema 7 CipaBoO4YHO-IOUCKOBBIE CPEICTBA K JOKYMeHTaM ApXuBHOro ¢pouna PP

1.Cucrema (CipaBOYHO-TIOMCKOBBIX CPEJICTB) HAYYHO-CIPABOYHOIO anapara rocy/1apCcTBEHHbBIX
apXUBOB.

2.OCHOBHBIE TUIIBI CITIPABOYHUKOB O COCTABE U COJIEPKaHUU JOKYMEHTOB.

Jlns obecriedeHuss JOCTyNa K apXUBHBIM JIOKYMEHTaM apXUB MPEIOCTABISAET I0JIb30BATEIIO
CIPaBOYHO-TIOUCKOBBIE CpEICTBA K HUM (JIpyroe Ha3BaHHe - HaydHO-crpaBouHblil ammapat (HCA)
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apXuBa) - COBOKYIHOCTb 3JIEMEHTOB OIMCAHUS ApXMBHBIX JOKYMEHTOB, IIPEACTABICHHBIX B APXHUBHBIX
CIpaBOYHMKAX M 0azax JaHHBIX, MpPEAHA3HAUYEHHBIX JUIS TIOMCKAa apXWUBHBIX JIOKYMEHTOB H
cojepxamieiics B HuX uHpopMmauuu. KoMiuiekc B3aMMOCBSI3aHHBIX W B3aUMOJIOIOJHSAEMBIX,
CO37]aBa€MbIX Ha €JMHOW HAy4YHO-METOJMYECKOM OCHOBE AapXMBHBIX CIPAaBOYHHKOB O COCTAaBE H
COJZIep’KaHUU AapXMBHBIX JIOKYMEHTOB (cucTeMa Hay4Ho-cripaBouyHoro ammapata (HCA) apxuBa)
BKJIIOUAET 00s3aTeNIbHbIE Ui BEJCHHUS B apXUBE AapXMBHBIE CIPABOYHUKH U JOIMOJIHUTEJbHbBIE
apXMBHBIC CIIPAaBOYHMKHM, CO3/1aBACMbl€ Ha €IUHOW HAay4YHO-METOAMYECKOM OCHOBE I IIOMCKA
JOKYMEHTOB M JOKYMEHTHOM nH(popmanuu B ueisix 3¢p¢HeKTHBHOTO UCTIOIb30BaHUSI.

[TonsATHS «epBUYHAs TOKYMEHTHas MH(OpMaIus» U «BTOPUYHAsS TOKYMEHTHas MH(OpMaIus».
ApXUBHBIE TOKYMEHTBI, HECYII[HE TIEPBUYHYIO TOKYMEHTHYIO HH(OPMAILIHIO, U apXUBHbBIE CIIPABOYHUKH,
coJiepKalliie BTOPUYHYIO JOKYMEHTHYIO HH(pOpPMAIMI0, B COBOKYITHOCTH COCTaBJISIOT apXUBHYIO
WH()OPMAITMOHHYIO CPEIy.

OcHoBHbIMU TNpuHIMNaMHu NocTpoeHus cucteMbl HCA dBisAIOTCS: pacnpocTpaHEHHE Ha BCHO
COBOKYITHOCTb JIOKyMeHTOB ApxuBHoro ¢onna P®; B3auMocBs3b M B3aUMOOIOJHSEMOCTb
MHPOPMALIUU PA3TUYHBIX CIPAaBOYHHUKOB, ONMUCHIBAIONINX MEPBUYHYIO JOKYMEHTHYIO MH(OpMAIHIO Ha
pa3HbIX YpPOBHSX; HEMOBTOPSIEMOCTh U HEAyOIMPOBAHHOCTh HH(OpPMALMU PaA3IUYHBIX BHJIOB
CIpaBOYHMKOB; mpeeMcTBeHHOCTh HCA, co3maBaeMoro B JAENONPOM3BOACTBE  BEAOMCTBA,
rOCyJapCTBEHHOTO W MYHMIMIAIBHOIO apXWBOB; €IWHCTBO TEOPETUYECKHX M METOJAMYECKHUX
[IPUHILUIIOB.

ITo cBoum ¢yHkusm crpaBouHuku cucreMbl HCA moapasniesnstoTcss Ha CIpaBOYHUKHU 110 YUETY
U CIPAaBOYHMKHM II0 PACKPBITHIO COCTaBa U COJAEP)KaHUA NOKyMEHTOB. CIIpaBOUYHUKM IO COCTaBy M
COJIEP’)KaHUIO JIOKYMEHTOB MOTYT OBIThb MEXapXWUBHbIC, BHYTPUAPXUBHBIMH WM MEX(POHIOBBIMHU,
BHYTPHU(OHIOBBIMH.

OCHOBHBIMH BHUJAaMH apXUBHBIX CIPAaBOYHUKOB SIBISIOTCA ONUCh Jel  (AOKYMEHTOB),
IIyTEBOJAUTENb, CHUCTEMAaTH4YeCKui Katanor. CTyJEeHT AOJDKEH 3HaThb UX ONPENENICHHs, BUABI U THIIbI,
Ha3HayeHHe, npaBWia co3gaHud. Onuch Jen — apXUBHBIN CIIPABOYHUK, MPEIHA3HAYEHHBIN IS
PACKpBITHS COCTaBa U COACPKAHUS €IMHUI] XPAHEHUs, €AUHULl yUETa, 3aKPEIJICHUS UX CUCTEMAaTHU3aluu
BHYTpU (oHAa U ux yduera. [lyTeBoauTenb — 3TO apXUBHBIM CIIPaBOYHUK, COJEPXKAILUI CBEACHUS O
JOKyMeHTax W/uiau (GoHIax apXxuBa (apXMBOB) B CUCTEMAaTU3UPOBAHHOM BHJIE U MpeIHA3HAUCHHBIN IS
O3HAaKOMJIEHHE C MX COCTaBOM M COJEpKaHMEeM. ApPXUBHBIM KaTajnor — MeK(OHAOBBIN apXUBHBIN
CIPaBOYHHK, B KOTOpOM HHGOpMalUs O COACPKAaHUM [OKYMEHTOB apxHuBa CrpyNIHpOBaHa I10
npenMeram (TemMam, OTpacisiM), PacrlojOKEHHBIM B COOTBETCTBMM C NMPUHATON JUIsl JaHHOTO KaTtajiora
cXeMoi Kiaccu(uKauu JOKYMEHTHOM HH(pOpMAaIHH.

JIOTIOJIHUTENBHBIMU  ApXUBHBIMU CIPAaBOYHHMKAMH SIBIISIIOTCSL  yKa3aTeiab, 0030p, pa3IuvHbIe
Katajoru M kaptoreku. O030p apXHMBHBIX JOKYMEHTOB — 3TO APXWUBHBIA CIPABOYHUK, BKIIOUYAIOMIMN
CUCTEMAaTU3HPOBAHHBIE CBEICHHUS O COCTABE M COJEPKAHUM OTHAEIBHBIX KOMIUIEKCOB apXHBHBIX
JOKYMEHTOB, JIOIIOJIHEHHBI HWCTOYHHUKOBEAYECKUM aHAJIM30M JTUX JOKYMEHTOB. YKasarelb —
apXUBHBIM  CNIPAaBOYHHUK, TMPEACTABIAOMUN co00i  andaBUTHBI CHCTEMaTU3UPOBAHHBIA WM
COCTABJICHHBIA 110 KaKOMY-TO IPYIrOMY IMPHUHLMILY I[I€pEYEHb HAa3BAaHUU INPEAMETOB, YIIOMUHACMBIX B
apXMBHBIX JOKYMEHTAX, C YKa3aHHEM MX ITOMCKOBBIX JTAHHBIX.

B Hacrosmee BpeMs IIUMPOKOE  paCIpOCTpAHEHHE IOJNY4alOT aBTOMAaTHU3MPOBAHHBIE
MH(OPMALIMOHHO-TIOUCKOBBIE CHUCTEMBl K apXUBHBIM JIOKyMEHTaM, npecTaBistonye  coboit
COBOKYITHOCTb ONHMCAHUHN JJOKYMEHTOB, IIOMEIIEHHBIX B 0a3bl JaHHBIX, aBTOMATU3UPOBAHHBIX CPEICTB
noucka, MHGOpPMAaLMK U MPEACTABIECHUS Pe3yIbTaTOB MOUCKA. Pa3HOBUAHOCTHIO aBTOMATH3HPOBAHHBIX
UIIC sBnsroTCS NMOTHOTEKCTOBBIE 0a3bl JAaHHBIX, COJIEpKAlllMe TEKCThl JOKYMEHTOB, WX LHU(POBbIC
KOITHH.

Tema 8. Ucniosib30BaHue JOKYMEHTOB apXuBHOI0 ponna PD.
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1. Mcnionb30Banue — O71HA U3 BaXKHEHIINX (DYHKIMI apXUBOB.

2. OcHOBHbBIE HAIIPABJICHUS U LIETTU UCTIOIb30BAaHUS JTOKYMEHTOB.

3.®PopMBbI UCIIOJIB30BAHMUS.

Opnolt W3 BaxHeWmux GYHKIUN apXuBHBIX YyupexaeHuid PO sBasercs ucnoiab3oBaHUE
apXUBHBIX JOKYMEHTOB. lcmonb3oBaHMe — 3TO NMPUMEHEHHE IOJIB30BATEISIMU M apXUBOM ApXHMBHBIX
JOKYMEHTOB W/WJM MH(OPMALIMY, B HUX COJEpKaIleiics, B LEISIX YIOBIETBOPEHUS MH(GOPMAIIMOHHBIX
noTpeOHOCTEH rpaXkaaH, o0IIecTBa 1 rocy1apcTsa. B mporecce HCnoab30BaHus apXUBHBIX IOKYMEHTOB
y4acTBYIOT 2 cTopoHbl. C 0JJHOM CTOpOHBI — apxuB ((eaepanbHbIN, periOHaIbHBINA, MyHUIIUIIATbHBIH,
BEJIOMCTBEHHBIN U Jp.), XpaHIIUi HHOpMAIHIO, C APYTON — MOJIb30BaTENH (OpraHbl rOCy1apCTBEHHON
BJIACTH M YIPABIICHUS, PA3JIMYHBIC YUPEXKJEHUS, OpPTaHU3allU{, MPEINpHUITHS, a TaKKe OTICJIbHbIE
rpaxkJiaHe), KOTOPbIM 3Ta HHPOpPMALIUS HyXKHA.

B oTeuecTBEeHHOM apXHMBOBEIEHUM pa3IN4YalOT HAIMpPAaBIICHUS, M U (OPMBbI UCIOJIB30BaHUS.
OCHOBHBIMM HaIIPABJICHUSIMU HCIIOJIB30BAHUS JIOKYMEHTOB SIBJSIOTCS: YKPEIUIEHHUE POCCUHCKOMN
rOCyJJapCTBEHHOCTH, YIOBJIETBOPEHHE WH(GOPMAIIMOHHBIX TOTPEOHOCTEH 001ecTBa, 00eCTeUeHHE
3aKOHHBIX IIPaB U HMHTEPECOB IpaxxaaH. llenn ucnosiab30BaHUS apXMBHBIX JOKYMEHTOB CIEAYIOLIUE:
yOpaBlieHYeCKUe,  IMOJIUTUYECKHE, HOKOHOMHUYECKHE, Hay4dHble, KyJIbTYPHO-IIPOCBETUTEILCKHE,
colMalIbHO-TIpaBoBbIe. CTYIEHTY HEOOXOIMMO 3HATh BCE ATU LIEJIH U MIPUBOAUTH KOHKPETHBIE TPUMEPHI
WCIOJIb30BAaHUS JOKYMEHTOB ISl TOM WJIM MHOM IIEJH.

JIpyTuM acreKTOM paccMaTpUBaeMoil TeMbl SIBISIETCS BONPOC OO0 OpPraHM3allMOHHBIX (hopMmax
UCIOJIb30BAaHUSI APXMBHBIX JOKYMEHTOB, CPEIH KOTOPBIX MOXHO BBLACIUThH: HCIOJHEHHE 3alpOCOB
OpraHu3alii ¥ rpaxaaH, MHUIMATUBHOE MH()OPMUPOBAHHUE YUPEKICHUN U OopraHu3auui, myOnukanus
JIOKyMEHTOB, TPOBEJACHNUE HH(POPMAIMOHHBIX MEPONPUITHH, HCIOIb30BaHHE HAOoKymMeHTOB B CMU,
MIOArOTOBKA JOKYMEHTAJbHBIX BBICTABOK, IIPEJOCTABICHUE JIOKYMEHTOB IIOJIb30BaTEIsIM UL
HCCIIEIOBATENbCKOM paldoThl, BbIJIaya MOJIMHHBIX JOKYMEHTOB BO BpeMEHHOe Mosb3oBaHue. Ocoboe
BHUMaHME CTYJEHTY cjelyeT oOpaTuTh Ha Te (OpPMBI OpraHU3alMHM HCIOJIb30BAaHUS JIOKYMEHTOB,
KOTOpble HEOOXOAMMBI OyAyIleMy IeNarory, MOryT ObITb HCIOJb30BaHbl B YYEOHBIX IENAX, MpH
NIPOBEICHUU BHEKJIACCHOM paboThl B IIKoJie, B paboTe KpaeBeIUeCKUX KPYKKOB (OpraHu3anus
TEMaTUYECKHX U OO30pHBIX AKCKYpPCHHM B apXuB, IMPOBEJICHHE IIKOJBHBIX YPOKOB C IMPHUBJIEUECHUEM
MO/UIMHHBIX JOKYMEHTOB IO HUCTOPHM pojHOro kpas). CTyneHTy — Oynaymiemy neiarory — cienyer
MIOMHHUTb, YTO MOJOOHBIE OpPraHMU3allMOHHBIE (OpPMBI yueOHOW M BHEKJIACCOBOW pabOThI BBI3BIBAIOT
3aWHTEPECOBAHHOCTh Y IIKOJBHUKOB K OTEUECTBEHHOM HCTOpPHMH, K HMCCIIEI0BAaTENbCKON paboTe,
BOCIHUTBHIBAIOT y MOAPACTAIONIETO MOKOJIEHUS YyBCTBO NATPUOTHU3MA.

Tema 9. PaGora uccienoBareisi ¢ apXMBHbIMH JOKYMEHTAMH

1. Opranuzanust paboThl YUTAIBHBIX 3aJI0B APXUBOB KaK OHA U3 ()OPM UCIIOIB30BAHHUS
JIOKyMEHTOB.

2. [lpaBuia paboThI MOJB30BATENCH B YMTAIBHBIX 3aJ1aX apXUBOB.

3. OcHOBHBIE METO/IbI U IPUEMBI paOOTHI C ApPXUBHBIMH JJOKYMEHTaMHU.

OnHoit U3 GpopM HCIIOTB30BAHUS APXUBHBIX JOKYMEHTOB SIBJISIETCS IPEAOCTABICHHE JOKYMEHTOB
M0JIb30BATENSIM Yepe3 YUTAJIbHBIE 3aJIbl JJIs UCCiIeIoBaTeNIbcKoi paboThl. i OyIyluX UCTOPUKOB U
Iperno/iaBaTeNeii-ucTOPUKOB JaHHask (opMa MCIOIB30BaHUA UMEET 0co000e 3HaueHHe, TaK KakK 3HAHUS,
MIPUOOpPETEHHBIE B XOJI€ U3YUYEHUS JAHHON TeMbl OyAyT MPUMEHEHbI MU JIUYHO B YUEOHBIX LENAX IpU
MOJrOTOBKE KYpPCOBBIX M JUIUIOMHBIX paboT, a B OyaymeM  MOTryT OBITh HCIOJb30BaHBl B
HCCIIEIOBATENbCKOM JIeATENbHOCTH M TpPH IPOBEJIEHUU BHEKIACCHON paboThl B IHIKOJie, B padoTe
KpaeBEeIUECKUX KPYXKKOB U ITOUCKOBBIX OTPSIOB.

B rocymapcTBeHHBIX apxXuBax JUIsl MPEJOCTABICHHUS APXUBHBIX JOKYMEHTOB IOJIb30BATEISAM
CO3JIaeTCs CIEUATbHOE CTPYKTYPHOE MOJpa3JIeIeHUe - YNTAIbHBIN 3aJ, OCHAIEHHBIH HEO0O0X0IUMBIM
00opyI0BaHUEM ISl IPOCMOTPA TOKYMEHTOB U MUKPODUIBEMOB, a Takxke HeoOxoaumbiM HCA.
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B 1998 rogy Pocapxus ytBepaun «lIpaBmia pa®oThl Mosib30BaTeNeil B UMTAIBHBIX 3ajax
rOCyJIapCTBEHHBIX apXuUBOB Poccuiickoit deaepanum», ¢ COACPKAHUEM KOTOPBIX CTYJICHT JTOJKEH
03HaKOMUTbCA. CTYICHT JIOJKEH UMETh MPeJICTaBlIeHHE O Mopsake opopMIICHHs UccleaoBaTenei as
paboThl B YMTAIbHBIX 3ajaX apXWBOB, O MpaBuUjax pabOThl U TPeOOBAHUAX K IOJIH30OBATENIO I10
00€CTIeYeHNIO COXPAHHOCTH HCIIONb3yEeMbIX JOKYMEHTOB.

I'oBopst 00 OCHOBHBIX METOJaX U MpueMax padOoThl C APXUBHBIMH JOKYMEHTaMH, apXUBUCTBI
HCIOJIb3YIOT TEPMHUH «apXUBHas IBPUCTHKA». ApXUBHas 3BPUCTUKA — HAlpPAaBICHUE apXUBOBEIEHUS,
M3y4Yarolllee METOAUKY MOUCKA PETPOCIEKTUBHOM TOKyMEHTHON MH(pOpMaluu B LENsAX 3PPEKTUBHOTO
WCITIOJIb30BaHUS IOKYMEHTAIBHBIX OOraTCTB apXMBOB B MHTEpEcax 00IIecTBa M HCTOPHUECKON HAYKH.

OcHOBHOM 3a7jauell apXUBHOM SBPUCTHUKHU SIBJISIETCS MOMCK JOKYMEHTHOW MHGOpPMaIUU KaK JUIs
YUPEXACHUH, OpraHu3aluil ¥ MpeInpusTHi, TaKk U JUIs UCCIE0BATEIbCKOM paboThl CIIEUATMCTOB O
BBISIBJICHHIO B apXHBax, OMOIMOTEKaX U My3€esX UCTOUHHUKOB 10 TeMe.  J{J1s BBINOJIHEHUs 3TOM 3a7auu
HE00X0IUMO:

- HaJIMYue Hay4HbIX NpUHLUINOB opraHu3anuu AD® PO u GopmupoBaHus XpaHsmuxcs B
apXuBax JOKYMEHTaJIbHBIX KOMILJIEKCOB,

- opranmzanyss A® P® kak HEIOCTHONM CHUCTEMBI I'OCYIAapCTBEHHBIX M BEIOMCTBEHHBIX
XpaHWIy;

- CYILLIECTBOBAaHHE CHUCTEMbl YUETHOTO M HAyYHO-CIIPABOYHOTO ammnapara rocyJapCTBEHHBIX
apXUBOB.

Kaxnomy, kTo paboTaer B apxuBe HEOOXOIUMO 3HAHWE METOJIMKH MTOUCKA WH(POPMAITIH.
[TonrotoBka Kk paboTe B apxXWBEe HAUMHAETCA C U3Yy4YEHHs OIyOJMKOBAHHBIX paboOT Mo TeMe
HCCIIEIOBaHMs, apXUBOBEIYECKOM U CIIPAaBOYHOM JINTEPATYPHI, KaTAJIOrOB OIyOJIUKOBAHHBIX COOPHUKOB
JOKYMEHTOB, MPEABAPUTEIHLHOMY O3HAKOMIICHHIO C OIyOJMKOBAHHBIMU ITyTEBOAUTENIIMU U 0030paMu
¢bonnoB. Heo6xoauMBbIi 3Tal NOATOTOBKU K paboTe B apXMBE - 3HAHUE UCTOPUU FOCYUPEKICHUH.

OCHOBHBIMU 3TanaMu NOUCKA JOKYMEHTOB SIBIISIOTCS:

1) VYcranomnenue ¢oHmo00Opa3oBareneil, B ACSITEIBHOCTH KOTOPBIX MOTJIM BO3HUKHYTH
MaTepHalbl, COAepKallie HHTEPECYIONIYIO Uccie1oBaTess HH(OpMAIHIO;

2) MOUCK HAa MEXKapXWBHOM YpOBHE C ILEJbI0 YCTAaHOBUTHh HAa3BaHUS apXHWBOB, MY3€€B,
OuOINOTEK, B KOTOPBIX XpaHATCA MaTepuanbl MO TeMe HCcCeloBaHus (UIs 3TOr0 HEeoOXO0JIUMO
BCIIOMHUTD NPUHIIUIBI KJIaCCU(PUKALIUU T0KyMEHTOB Ha ypoBHe AD PD);

3) moMcK Ha YpOBHE apXuBa, KOTJa B apXUBE YCTAHABJIMBAIOTCS WINM YTOUHSIOTCS HAa3BaHUS WU
HOMepa (OH/IOB, B KOTOPBIX OTJIOKUIUCH HYXHbIE JOKYMEHTHI (IUIsI 3TOr0 HEOOXOAMMO BCIIOMHHTD
CHCTEMY Hay4YHO-CIIPAaBOYHOT'O amnmapara K 1okymeHTam AD PD);

4) mouck Ha ypoBHe (oHIa, Korga TpeOyeTcs YCTaHOBHTH HOMEpa JeN, TOJJISKAIINX
MIOJINCTHOMY TIIPOCMOTDPY,

5) mouck Ha ypoBHE Jiena, JOKYMEHTA.

I'maBHOE B MOMCKE — TOYHO YCTAaHOBUTH ApXMBHBIM IU(p, T.€. COBOKYNHOCTh IMOMCKOBBIX
JAHHBIX, MO3BOJISIIOIMIMX OE30IIMO0YHO Pa3bICKUBATh HYXHBIH JOKYMEHT B apxuBoxpaHwiaumax. [lpu
o(opMIIEHNU BBINMKUCOK U3 apXUBHBIX JI€] HEOOXOJMMO MPAaBUIBHO UX OPOPMHTH, COONIOAs TOPSIOK
CCBIJIOK Ha UCIOJIb30BaHHbIE apXUBHBIE IOKYMEHTHI 1 Hay4HO-CIIPABOYHBIH anmapar K HUM.

Tema 10 CoBpemeHHas1 OpraHu3anus U OCHOBHbIE TEHJAECHIMHU PA3BUTHUS aPXUBHOIO J1eJ1a B
3apy0eKHBIX CTPaHAX.

1. CoBpemMeHHOE IPaBOBOE MOJIOKEHHUE, CUCTEMA U (DYHKLIMU apXUBHBIX YUPEKICHHMA
3apyOeXHBIX CTpaH.

2. Oco0eHHOCTH KOMIUICKTOBAHHUS, XPAHCHHS M UCTIOIB30BaHMS JOKYMEHTOB B 3apyO0eKHBIX
CTpaHax.
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JlaHHass mocnenHsAs JIEKUUsA Kypca SBIETCA  JONOJIHEHUEM K KypCy OTEYECTBEHHOI'O
apXUBOBEACHUS C LENbI0 PACHIMPUTh UX 3HaHUS 00 apxuBax B 1ejoM. JIeKius ocBellaeT MpaBOBOE
MOJIOKEHHUE, CUCTeMy U (YHKIMHM AapXUBHBIX YUPEXKACHUH 3apyOeXHBIX CTpaH, OCOOEHHOCTH
KOMIUTIEKTOBAHMS, XPAHEHUS W MCIHOJIb30BaHUS JIOKYMEHTOB B KaXJOW CTpaHe. B kaxaoW cTpaHe
apXUBHOE JIEJI0 UMEET CBOU OTJIMYUTENIbHBIE UEPTHI, PA3BUBAETCS MO CBOMM 3akoHaM. ClOXKMBIIAsCA
CTPYKTypa apXHBHOW CETH 3allaJHBIX CTpaH B KOPHE OTJINYAETCS OT IPUBBIYHON HAM CETH YUPEKIACHUN
apxuBHOH ciyx0b1 Poccuiickoit @enepaunu. [IpaBuna yuera, KOMIUIEKTOBaHUS, UCTIOIb30BAHUS TaKKe
HE BCErJia COOTBETCTBYIOT MNpHUHATHIM B P®. A BOT TpeOoBaHUS K OOECHEUYEHHIO COXPaHHOCTH
JOKYMEHTOB, 32 HEOOJIBIIIMM HCKIIFOUCHUEM, HICHTUYHBI C POCCHUICKUMU. B nekiun pacckaspiBaeTcst 00
apxuBHoM pene B CIIA, ®panuum, ['epmannn, Hunepnannax, Asctpuum, Kurae. IIpocmymanusii
Marepuai JAaeT CTYIEeHTaM BO3MOXHOCTb IIOBTOPUTH KypC OTE€YECTBEHHOI'O apXUBOBEIECHUS, CPAaBHUTH
€ro OCHOBHBIE MO3MIMH C 3apyOeKHBIM apXMBOBEICHHEM. A CBEJIEHUS O OOJNBIIUX JOCTUKEHHUIX B
00JIaCTH COBEPILEHCTBOBAHUS W TEXHUYECKOTO OCHAIICHHUS 3apyOeHBIX apXHBOB, BHEJPEHUH B
MIPAKTUKY pabOThl MEPCOHANBHBIX KOMIBIOTEPOB, HOBEHIINX CUCTEM XpaHEHHs JOKYMEHTOB IO3BOJIST
NPEJCTaBUTh U HeaIeKoe Oyayliee OTeUeCTBEHHbBIX apXHBOB.

5. O6pa3oBaTe/ibHbIE TEXHOJIOTHH

Hcnonb3yemble 00pa3oBaTelbHbIC TEXHOJOTHH: JIGKIIMU, NMPAKTUYCCKUE 3aHITHS, CEMHHAPCKHUE
3aHATHS, CAMOCTOATENbHAS paboTa CTYICHTOB.

[lpn mpoBeseHWW 3aHATHIA PEKOMEHAYETCS WCIONB30BaHUE TPAJUIIMOHHBIX, AKTHUBHBIX H
MHTEPAKTUBHBIX (opM 3aHATHH (pa300p KOHKPETHBIX CUTyalMi M Jpyrue (opMbl) B COUYETAHUU C
BHEayAUTOpPHOI paboToil. B paMkax y4yeOHOro npoiiecca npeaycMOTpeHbl 3aHaTus B nomemienun OI'Y
«l"ocynapcTBeHHbIi apxuB MIBaHOBCKOI 0071acTH», MOCEHICHHE TEMAaTHUECKUX U 0030pHBIX SKCKYpCHU
M0 apPXHBY, SKCIIOHUPYEMBIX BBICTABOK apXUBHBIX JJOKYMEHTOB.

AynuropHsle:

Jlextmn WH()OPMAITMOHHOTO THIIA C WCIIOJIBF30BAaHUEM HATIISIIHBIX TOCOOMH, JIEKIIUU-TUCKYCCHH,
MPAaKTUYEeCKHEe 3aHATHS (B TOM 4wMcie, Ha 0a3e rocyAapCTBEHHOIO apXHBa), CEMUHAPCKHUE 3aHATHS —
BBICTYTUICHHSI, TUCKYCCHH, OOCYKICHUS.

BueaynutopHsle:

PaGora B rnoGanbHON cetn (Mcmnoib3oBaHue MHTepHeT-TeXHONOrHi), pabota B OuOIMOTEKaX,
MOUCK MH(pOPMALIUH.

6. YueOHO-MeTOAMYECKOE 00ecTIeYeHre CAMOCTOSITeIbHON PadoThl 00y4arouXcs

TeMbl 1151 CAMOCTOSITEILHOTO U3YYeHHA:

Tema 2. CoBpeMEHHOE apXUBHOE 3aKOHOJATEIBCTBO:

VYcnoBus qoctyna K apXuBHBIM JOKyMeHTaM. OrpaHuyeHus Ha JOIyCK.

Pernonanphslit 3akoH «O0 apxuBHOM Jene B MiBanoBckoi obmactu» 2006 r.

Tema 4. DxcriepTu3a HEHHOCTH JTOKYMEHTOB

O3nakomiieHHEe U paboTa ¢ HOMEHKJIATypaMH U MIEPEUHsIMHU TOKYMEHTOB.

Tema 8 Vcnonb3oBaHue JOKyMEHTOB apXxUBHOTO (ponaa PD.

PabGora c¢ kypHamamu «VcTopuueckuil apXuB», OIpEICIeHHEe BUIOB JIOKYMEHTAJIbHBIX
My OJIUKAITUH.

Tema 9 PaGota uccnenoBatens ¢ apXUBHBIMHU JJOKYMEHTAMHU.

3nakomcTBO ¢ [IpaBumamu paboTHI MOTK30BATENICH B YMTAIBHBIX 3a1aX apXHUBOB

[lomHOCTBIO BECh METOIMYECKUH MaTepuan MO OO0ECHEUYEeHUI0 CaMOCTOSTEIbHON paboThI
CTy1eHTOB IpuBoauTcs B IIpuoxenun 1 k PII.
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7. XapaKTepHCTHKA OLEHOYHBIX CPEACTB /JIf TEKYWero KOHTPOJIA YCIeBAaeMOCTH H
NPOMEKYTOYHOM aTTecTALMH 00y4aOIUXCS 110 AUCHUILIHHE

3ayet B (hopMme OIaHKOBOTO TECTUPOBAHUS

CTyneHT noisydaeT 3a4eT, OTBETHB NPAaBWIBHO Ha 18 BOMpOCOB U3 24 MOCTaBIICHHBIX B TECTE.
Takum 00pa3oM, Kypc CUMTAeTCs OCBOEHHBIM, €CIM CTYAEHT OTpaboTal BCE 3aHATHS, BBHICTYIHI Ha
CEMUHAPCKHX 3aHATHUAX, IPABUIIBHO OTBETHJI HA UTOTOBBIN TECT.

8. YueOHo-MeTOAMYecKOe 1 MH(OPMAIIMOHHOE 00ecneyeHue U CIUTIIMHbI

OcHoBHas JuTepaTypa.

1. lyneruna, M.B. ApxuBoBenenue : yuebnoe nocobue / M.B. lllyneruna ; - ApXaHreibeK :
N CADY, 2014. - 233 c. : Ta6u., wi. - ISBN 978-5-261-00937-5 ; To xe [DneKTpoHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=312311

2. TenmvuapoB, A.Jl. ApxuBoBeaeHue : ydeOHOoe mocobue / MockBa : M3marembcko-ToproBas
kopropanus «JlamkoB u K°», 2017. - 184 c. : Tabn. - (YueOHble u3nanus s OakanaBpoB). - bubmuorp.
B KH. - ISBN  978-5-394-02697-3 ; To  xe [OnexTpoHHBIE  pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=450785

Jlono/IHMTe IbHAS JIUTepaTypa

1. BcnomorarenbHble HCTOPUYECKHE JUCHUIUIMHBI : Y4eOHO-METOAMYECKUH KOMIUIEKC / -
KemepoBo : KemI'YKH, 2014. - 208 c. : T1abn. ; To xe [DnekrpoHHbI pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=275538

2. FOmamesa, 10.10. MudopmaTtuszanms apxusHoro aena B Poccuiickoit ®denepauuu (1991-2015
IT.): HAy4YHbIE HUCCIIEIOBAaHUS B 00JACTH MpUMEHEHUs! MH(GOPMAIMOHHBIX TEXHOJOTUM : MOoHOrpadus /
10.10. IOmameBa. - Mocksa ; bepnun : Iupekr-Menua, 2016. - 355 c. : un. - bubnuorp. B kH. - ISBN
978-5-4475-7708-7 ; To xe [Dnekrponnsiii pecypc]. - URL: http:/biblioclub.ru/index.php?
page=book&id=438643

Pecypchl nHpOpMaOHHO-TEIEKOMMYHUKAIIMOHHOHN ceTn « HTepHeT»:

Cucrema D2JIGKTPOHHOW TOMJEPKKHM  0Opa3oBaTeNbHOrO mporecca «Moil  YHUBEPCHTET»
https://uni.ivanovo.ac.ru

[TpodeccuonanpHbie 6a3bl JTaHHBIX U UH)OPMAIIMOHHO-CITPABOYHBIE CUCTEMBI:

OBbC «YHuBepcureTckas Oubanorexa oHnaiiH» www.biblioclub.ru;
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka

DOnektponHas 6ubnnorexka UBI'Y _
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/elibnew

Onextponnslii katanor Hb MBI'Y http://lib.ivanovo.ac.ru/index.php/ek

IIporpammuoe oOecneuenue: omepaimonHas cucrema Microsoft Windows, maketr oducHBIX
nporpamm Microsoft Office u(unu) LibreOffice, untepHer-Opay3ep Microsoft Edge m(unu) Yandex
Browser.

9. MaTrepuaibHO-TEXHHYECKOe o0ecnedeHne I CHUIIUHbI

VY4eOHble ayAUTOPUH:

- JUISL TIPOBEJICHUS 3aHATUI JIEKLIMOHHOTO THUIA C KOMIUIEKTOM CIIEHHUAM3UPOBAHHON y4ueOHOM
MeOeI W TEXHUYECKUMH CpEICTBAMH OOYYeHUS, CIYXAIUMH [UIS TPEJOCTaBICHUS Yy4eOHOH
uHpopManuu OOJIBIION ayAUTOPHH;

- s TIPOBEACHWS 3aHITHH CEMHUHAPCKOTO THIIA, KOHCYJIBTAI[M, TEKYIIEr0 KOHTPOJISA W


http://lib.ivanovo.ac.ru/index.php/ek
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/elibnew
http://lib.ivanovo.ac.ru/index.php/polnotekstovye-resursy/ebs-universitetskaya-biblioteka
http://www.biblioclub.ru/
https://uni.ivanovo.ac.ru/
https://uni.ivanovo.ac.ru/
http://biblioclub.ru/index.php?page=book&id=438643
http://biblioclub.ru/index.php?page=book&id=438643
http://biblioclub.ru/index.php?page=book_red&id=275538
http://biblioclub.ru/index.php?page=book_red&id=450785
http://biblioclub.ru/index.php?page=book_red&id=312311

OcHoBHas npoeccroHalibHas 00pa3zoBaTeIbHas IporpaMMa
46.03.01 Wcrtopus
(UcTopus)

MIPOMEKYTOYHOM aTTeCTAIlMU C KOMIUIEKTOM CHEIHaTu3UPOBAHHON yueOHONH MeOelnn U TeXHUYSCKUMU
cpencTBamMu OOy4CHUS;

[Tomemenne Isi CaMOCTOSITENFHOM PabOThI, OCHAIIEHHOE KOMIUIEKTOM CIENHATH3UPOBAHHOM
y4eOHOU MeOenu, KOMIBIOTEPHONH TEXHUKOW C BO3MOXKHOCTBIO TOJKIIOUCHUS K ceTu «HTepHeT» u
obecneuenueM goctymna B DMOC.

JleMOHCTpaliMOHHOE 00OpYyAOBaHUE W Y4EOHO-HATJISAHBIC TIOCOOUS NJIsi 3aHATHHA JICKIIMOHHOTO
TUMA, 00ECTIEYNBAIOIINE TEMATHISCKUE HILTFOCTPALIUU:
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ABTOp padouei nporpamMmsl JucuuIuHbl: CemeHneHko A.M.., aupexrop ['ANO.

[Tporpamma paccMOTpeHa M yTBep:KJieHa Ha 3aceiaHuu Kadeapsl uctopuu Poccun
30 aBrycra 2024 r. npotokoa Ne 1.

[Tporpamma oOHOBIIEHA
npoToKoJ 3acenanus kadenps Ne 1 ot «28» aBrycra 2025 .

CornacoBaHo:
PykoBonurens OII . A. KomuccapoBa
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